
 

AGENDA 

CITY OF HARRISONVILLE 

BOARD OF ALDERMEN 

REGULAR MEETING 

CITY HALL 

JUNE 1, 2015 

7:00 PM 

Publish  

1. Call to Order & Pledge of Allegiance 

2. Roll Call  

A. Roll Call  

3. Ceremonial Matters 

A. A Service Award to Honor Mike Tholen for 15 Years of Loyal Service to the 

City of Harrisonville  

B. Appointments to the Planning & Zoning Commission  

4. Public Participation 

5. Approval of Minutes 

A. Board of Aldermen - Regular Meeting - May 18, 2015 7:00 PM  

6. Agenda Items 

A. Approve Special Event Permit for Wal-Mart 5K for CMN  

B. Approve Special Event Permit for Boutique VII - Love the Square 

Fundraiser  

C. MoDot Work Zone Enforcement Agreement  

D. Council Bill 041: A RESOLUTION AMENDING SECTION II, ARTICLE 

G.2, EMPLOYEE TOBACCO USE, OF THE CITY OF HARRISONVILLE 

PERSONNEL POLICIES MANUAL, EFFECTIVE JUNE 1, 2015.  

E. Council Bill 042: A RESOLUTION AMENDING SECTION V, ARTICLE 

B, TIME KEEPING AND ATTENDANCE, OF THE CITY OF 

HARRISONVILLE PERSONNEL POLICIES MANUAL, EFFECTIVE 

JULY 1, 2015.  
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F. Council Bill 043: A RESOLUTION AMENDING SECTION V, ARTICLE 

J, ANNUAL MILITARY TRAINING LEAVE, OF THE CITY OF 

HARRISONVILLE PERSONNEL POLICIES MANUAL, EFFECTIVE 

IMMEDIATELY.  

G. Council Bill 044: A RESOLUTION AMENDING SECTION VI, ARTICLE 

C, SAFETY-SENSITIVE EMPLOYEES, OF THE CITY OF 

HARRISONVILLE PERSONNEL POLICIES MANUAL, EFFECTIVE 

OCTOBER 1, 2015.  

7. Aldermen and Committee Reports 

8. Report from the City Administrator 

9. Report from the Mayor 

10. Questions from the Media 

11. Adjourn to Executive Session 

12. Adjourn From Regular Session 

Posted on City Hall Bulletin Board this 28th day of May 2015 

 

 

___________________________ 

Kim Hubbard, City Clerk 

 
The Board of Aldermen meeting is an open meeting but is not a meeting of the public. There is a 

place on the agenda for comments of citizens under PUBLIC PARTICIPATION. Our rule is that 

comments by any individual or group shall not exceed (4) minutes. The Board of Aldermen request 

that concerns be initially addressed at the appropriate action level before coming to the  

Board of Alderman 



 

STAFF REPORT 

 

TO: Board of Aldermen 

FROM: Sheryl Stanley, Deputy City Clerk 

DATE: May 22, 2015 

SUBJECT: Service Award for M. Tholen 

 

Type of Item: Presentation 

It is customary to recognize employees who have completed 10, 15, 20, or more years with the 

city during a Board of Aldermen meeting.  This month, we  honor Mike Tholen, outgoing 

Finance Director, who is completing 15 years of service to the City of Harrisonville.   

 

A. Action Item (ID # 1874) 

A Service Award to Honor Mike Tholen for 15 Years of Loyal Service to the City of 

Harrisonville 

 

Attachments: 

Mike Tholen (DOC) 

3.A
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Presented by the Mayor and the Harrisonville Board of Aldermen to 

 

Mike Tholen 
 

In Grateful Appreciation for 

15 Years 
Of Dedicated Service to 

 

 
 

 
 
June 1, 2015        ____________________________ 
           Brian Hasek, Mayor 
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STAFF REPORT 

 

TO: Board of Aldermen 

FROM: Sheryl Stanley, Deputy City Clerk 

DATE: May 28, 2015 

SUBJECT: P&Z Appointments 

 

Type of Item: Appointment 

Mayor Hasek has notified the City Clerk that he plans to appoint Rusty Bennett and Brad 

Bockelman to fill two vacancies on the Planning & Zoning Commission.  Mr. Bennett will serve 

until November 2015, and Mr. Bockelman will serve until November 2017 . 

 

Both men have submitted applications to serve on the Planning and Zoning Commission.   

 

Others who currently have applications on file for this volunteer board are:  John Foster; Jason 

Zaroor; and Kevin Wood. 

 

B. Action Item (ID # 1887) 

Appointments to the Planning & Zoning Commission 

 

Attachments: 

Brad Bockelman, P & Z (PDF) 

Rusty Bennett, P & Z (PDF) 
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 COMMISSION 

 
 
 
 
STATE OF MISSOURI        ) 
COUNTY OF CASS            ) 
CITY OF HARRISONVILLE) 
 
 
THE CITY OF HARRISONVILLE TO ALL WHO SHALL SEE THESE PRESENTS-GREETING: 
 

KNOW YE, that in pursuance of the Mayor and Board of Aldermen, and in pursuance of the 
Statute and Ordinances in such cases made and approved, and by virtue of the power and authority in 
us vested, we do hereby 
 

 APPOINT AND COMMISSION 
 

      Brad Bockelman        TO THE OFFICE OF THE        Planning & Zoning Commission       
And he is hereby authorized and empowered to discharge the duties of said office according to law; to 
have and to hold said office with all privileges and emoluments to the same of right pertaining unto him 

the said   Planning & Zoning Commission.     
 

For and during the term ending November 2017 or until his successor in said office shall 
be duly appointed and qualified. 
 

IN TESTIMONY WHEREOF, we have caused this to be signed by the Mayor of the 

City of Harrisonville and witnessed by the Clerk of said City, and the seal of said  

City to be affixed hereto. 

 
Done at Harrisonville, in said County, this 1st  day of June  2015. 
 
 

_________________________________ 
Mayor 

 
ATTEST: 
 
_______________________________ 
City Clerk 
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   ========================= 

 

Planning & Zoning Commission 
 
                                 

           for 

 

               Brad Bockelman 

 

 

 
  ========================== 
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 COMMISSION 

 
 
 
 
STATE OF MISSOURI        ) 
COUNTY OF CASS            ) 
CITY OF HARRISONVILLE) 
 
 
THE CITY OF HARRISONVILLE TO ALL WHO SHALL SEE THESE PRESENTS-GREETING: 
 

KNOW YE, that in pursuance of the Mayor and Board of Aldermen, and in pursuance of the 
Statute and Ordinances in such cases made and approved, and by virtue of the power and authority in 
us vested, we do hereby 
 

 APPOINT AND COMMISSION 
 

      Rusty Bennett        TO THE OFFICE OF THE        Planning & Zoning Commission       
And he is hereby authorized and empowered to discharge the duties of said office according to law; to 
have and to hold said office with all privileges and emoluments to the same of right pertaining unto him 

the said   Planning & Zoning Commission.     
 

For and during the term ending November 2015  or until his successor in said office shall 
be duly appointed and qualified. 
 

IN TESTIMONY WHEREOF, we have caused this to be signed by the Mayor of the 

City of Harrisonville and witnessed by the Clerk of said City, and the seal of said  

City to be affixed hereto. 

 
Done at Harrisonville, in said County, this 1st   day of June 2015. 
 
 

_________________________________ 
Mayor 

 
ATTEST: 
 
_______________________________ 
City Clerk 
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   ========================= 

 

Planning & Zoning Commission 
 
                                 

           for 

 

              Rusty Bennett 

 

 

 
  ========================== 
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DRAFT 

MINUTES 

CITY OF HARRISONVILLE 

BOARD OF ALDERMEN 

REGULAR MEETING 

CITY HALL 

MAY 18, 2015 

7:00 PM 

Publish  

1. Call to Order & Pledge of Allegiance 

2. Roll Call  

Attendee Name Title Status Arrived 

Judy Bowman Board Member Present  

Clint Long Alderman Present  

Josh Stafford Board Member Present  

David Dickerson Board Member Present  

Ivan Stull Board Member Present  

Marcia Milner Board Member Present  

Morris Coburn Board Member Present  

Stacey Dahlman Board Member Present  

Brian Hasek Mayor Present  

Others Present:  City Administrator Keith Moody, Finance Director Mike Tholen, Community 
Development Director Rick DeLuca, City Clerk Kim Hubbard, Public Information Officer Sheryl 
Stanley, and Assistant Public Works Director Eric Patterson. 

3. Ceremonial Matters 

None. 

4. Public Participation 

Laura Holden, 1201 Beth Blvd shared story of a student who expressed that he was sorry for 

what was being done to her brother, Mayor Hasek.  Ms. Holden encouraged the Board to look at 

their character, to come together, listen to each other, to stop the back biting and put the petty 

issues aside. 

Bret Reece, 800 Logan Street, shared he had taken advantage of the city wide clean up and 

commented on what a great service it is. 
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Mr. Reece encouraged the Board to push forward on the approval of agenda items for the Phase 

2 of the 291 Project. Mr. Reece also shared that the Love's project would generate extra taxes for 

Harrisonville and the vast majority of the taxes would be incurred by travelers and it would 

provide a good start on needed infrastructure. 

Virgil Butler, 606 N. King Terrace, asked City Administrator what his successes have been after 

8 years in 2 sentences.  City Administrator shared that communication is better, enhanced citizen 

satisfaction survey.....I DIDN'T GET EVERYTHING WRITTEN DOWN 

Mr. Butler disputed the citizen satisfaction survey results and reported that the feed back he has 

received from residents is not the same as the results of the survey.  Mr. Butler also stated that 

since the City is paying the company to perform the survey he believes they will give the 

answers that the City wants. 

Mr. Butler stated that there are a total of nine (9) TDD/CID's in Cass County and Harrisonville 

has four (4) and that they have not been positive for the City.  Mr. Butler noted the Cabinet Shop 

that left and took 60 jobs with it and the three (3) car dealerships that closed up and the number 

of jobs that were lost.  

Mr. Butler then talked about the police department and the charges that are incurred for having a 

taillight out and rolling through stop sign, Mr. Butler said people in Harrisonville are not happy. 

Mr. Moody shared that ETC, the company used to administer the survey, is highly regarded and 

that the survey is not designed to create a predetermined outcome. 

Mr. Butler then shared the information that was in the KC Star regarding the cost of water. 

Cindy Greendwell, 1701Twin Oaks spoke.  Ms. Greenwell stated there are several citizens 

wondering whether Mayor Hasek is going to serve all of Harrisonville or just the 805 individuals 

that voted for him. Ms. Greenwell asked Mayor Hasek if he was going to appoint on an equal 

basis, and asked him to reconsider the appointments.   

Alderman Long questioned Mr. Reece on his statement of encouraging the board to move 

forward on the TDD and that during Mr. Reece's campaign he said he was against the TDD's.  

Mr. Reece stated that it was TIF's not TDD's. 

5. Approval of Minutes 

A. Board of Aldermen - Regular Meeting - May 4, 2015 7:00 PM  

Minutes were accepted with the amendment reflecting Alderman Stafford absent. 
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RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Morris Coburn, Board Member 

SECONDER: Marcia Milner, Board Member 

AYES: Bowman, Long, Stafford, Dickerson, Stull, Milner, Coburn, 
Dahlman 

6. Agenda Items 

A. A Resolution authorizing the City Administrator of the City of Harrisonville, 

Missouri to enter into an agreement with David E. Ross Construction for 

filter rehabilitation work at the Harrisonville Water Treatment Plan in an 

amount not to exceed $406,528.  

City Attorney Mauer read Council Bill 038 by title only.  Mr. Patterson reported on the bid 
opening and reviewed the agreement and that staff recommended David E Ross 
Construction.  Mr. Patterson also reported this is the first step in the construction process 
for the water plant improvements, Mr. Patterson asked for the reserve amount to reflect 
$40,000.  Alderman Bowman asked how Mr. Patterson came up with the $40,000 and 
Mr. Patterson explained originally it was 10% and this makes it an even number.  
Aldermen Coburn expressed his support for the project and what a good job David E 
Ross did on the sewer plant improvements.  Alderman Dickerson asked if this company 
is a company that Burns and McDonnell wanted to work with and Mr. Patterson stated it 
was.    

Alderman Milner made the motion to amend Council Bill 038 to reflect the reserve to 
$40,000.  Alderman Dahlman seconded the motion and it was approved by a unanimous 
vote. 

Council Bill 038 became Resolution 025. 

RESULT: ADOPTED AS AMENDED [UNANIMOUS] 

MOVER: Morris Coburn, Board Member 

SECONDER: David Dickerson, Board Member 

AYES: Bowman, Long, Stafford, Dickerson, Stull, Milner, Coburn, 
Dahlman 

B. AN ORDINANCE APPROVING SUPPLEMENT #1 TO THE COST 

SHARE AGREEMENT BETWEEN THE CITY OF HARRISONVILLE, 

MISSOURI, AND THE MISSOURI HIGHWAYS AND 

TRANSPORTATION COMMISSION AND AUTHORIZING THE MAYOR 

TO EXECUTE THE AGREEMENT ON BEHALF OF THE CITY  

City Attorney Mauer read Council Bill 039 by title only. City Administrator Moody 
explained the cost share agreement through MoDot was awarded in 2013.  It was 
explained that the original agreement the City was responsible for the overruns on Phase 
2 and was conveyed by the agreement to the 291 TDD. In 2015 the cost share 
agreement was revised which placed the responsibility of the overrun costs for Phase 2 
on MoDOT.  Supplement #1 officially transfers the overrun costs to MoDOT.    

Alderman Dickerson made the motion to suspend the rules and move Council Bill 039 to 
it's second reading.  Alderman Bowman seconded the motion and it was approved by the 
following roll call vote: 

Ayes:  Aldermen Stull, Long, Dickerson, Dahlman, Bowman Milner, and Stafford. 

Nays:  Alderman Coburn 
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Absent:  None 

Abstain: None 

City Attorney Mauer read Council Bill 039 by title only for a second time. 

Council Bill 039 became Ordinance 3311. 

RESULT: ADOPTED [7 TO 1] 

AYES: Bowman, Long, Stafford, Dickerson, Stull, Milner, Dahlman 

NAYS: Morris Coburn 

C. AN ORDINANCE AUTHORIZING THE CITY ADMINISTRATOR TO 

EXECUTE A MISSOURI HIGHWAYS AND TRANSPORTATION 

COMMISSION MUNICIPAL AGREEMENT WITH THE MISSOURI 

HIGHWAYS AND TRANSPORTATION COMMISSION FOR PHASE 2 

OF THE 291, CASS COUNTY, JOB NO. J4P3002  

City Attorney Mauer read Council Bill 040 by title only.  Mr. Moody reviewed the 
agreement and explained this is a requirement by MoDOT.  It was also noted that this 
type of agreement will be needed when the Mechanic project starts. 

Alderman Milner made the motion to suspend the rules and move Council Bill 040 to it's 
second reading.  Alderman Dahlman seconded the motion and it was approved by the 
following roll call vote: 

Ayes:  Aldermen Bowman, Dahlman, Milner, Dickerson, Long, Stull, and Stafford. 

Nays:  Alderman Coburn 

Absent:  None 

Abstain:  None 

City Attorney Mauer read Council Bill 040 by title only for a second time. 

Council Bill 040 became Ordinance 3312 

RESULT: ADOPTED [7 TO 1] 

AYES: Bowman, Long, Stafford, Dickerson, Stull, Milner, Dahlman 

NAYS: Morris Coburn 

D. Discussion of Strategic Plan Update Process  

Mr. Moody reported the Board had approved an update to the Strategic Plan Process in 
the 2015 budget.  Mr. Moody reported that the majority of objectives had been completed 
that had come from the original strategic plan process.  Mr. Moody asked the board for 
direction on soliciting a facilitator to the lead project.   

Alderman Dickerson stated he would like to this pulled from budget and the $50,000 used 
towards the maintenance of the streets.  Alderman Dahlman shared that it would be a 
good idea to involve Harrisonville business owners, Alderman Long stated there are 
many people come into his shop and share that they would like to have some input, and 
Alderman Bowman stated she thought it would be a good idea to get the thoughts of 
those who were involved the first time. 

Jay Schick,Tim Soulis John Foster and Obie Carl who were involved in the strategic plan 
process the first time shared the following thoughts: 

· A facilitator is needed to keep things moving forward, keep everyone on point and 
involved.   

· The Farmers Market and Junk in the Trunk came from this process, 
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· Benefits of having someone from the outside tends to see what we can't, an outsider will 
bring in new ideas 

· Aldermen were encouraged to at least three (3) town hall meetings and listen to the 
residents before hiring someone. 

Scott Emmons asked about involving of the Chamber of Commerce and contacting the 
National Division for assistance in finding a facilitator. 

Mayor Hasek stated he thought it would be good to review the process that was followed 
the last time, look at budgeting the $50,000 for another year and possibly use the 
$50,000 for the improvement Commercial Street from Plaza Drive to Butler Street. 

Mr. Moody stated he would look for a facilitator in the Kansas City Area. 

Alderman Bowman reminded everyone of the town hall meetings for Ward 1 which were 
June 6th, August 1, and October 10. 

7. Aldermen and Committee Reports 

Alderman Bowman announced that everyone is invited to the Ward 1 town hall meetings. 

Alderman Bowman also acknowledged all the staff and Mr. Moody for the tour of the city and 

how impressed she was with staff's knowledge. 

Alderman Milner made a clarification of the statement by Virgil Butler during public 

participation regarding the three (3) Harrisonville dealerships that had closed.  Alderman Milner 

shared that the closing of those dealerships was in no way the City's fault that it was corporate 

greed. Alderman Milner stated that before making statements you should have your know your 

facts. 

Alderman Dickerson reported that the Historical Preservation Commission had discussion 

regarding the old hospital off the square and that Chair David Atkinson would like to see it 

saved.  Alderman Dickerson also shared three buildings on the square had been purchased and 

the buyer that had done so as they were impressed by the Mayor during the candidate forum that 

was held prior to the April election. 

Alderman Stull commented that he also enjoyed the tour last Thursday.  Alderman Stull reported 

he had been to Rusty's Concepts regarding and spoken to the owner regarding a sign issue.  

Alderman Stull stated he has been in contact with Director DeLuca who reviewed the issues that 

needed to be addressed to be code compliant. 

Alderman Stafford stated he enjoyed the tour also and expressed his appreciation to the staff.  

Alderman Stafford commented on how cool the sewer plant was. 

8. Report from the City Administrator 

Mr. Moody reminded everyone of the Chamber meeting at 10:30 this week and that residential 

development will be discussed. 

9. Report from the Mayor 
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Mayor Hasek reported he had participated in the city wide clean up and expressed his thanks to 

the staff. 

Mayor Hasek reported he had enjoyed the tour.   

Mayor Hasek also spoke regarding the sign issue that Rusty' s Concept was having and suggested 

that the sign ordinance be reviewed. 

10. Questions from the Media 

None 

11. Adjourn to Executive Session 

Alderman Stull moved to adjourn to Executive Session for the purpose of Section 610.021 (1), 

legal actions and Section 610.021 (3) Personnel.  Alderman Dahlman seconded the motion which 

was approved with the following roll call vote: 

Ayes:  Aldermen Bowman, Dahlman, Coburn, Milner, Dickerson, Long Stull, and Stafford 

Nays:  None 

Abstain:  None 

Absent:  None 

The Board adjourned to Executive Session at 8:31 PM 

The Board reconvened to regular session at 9:10 PM 

12. Adjourn From Regular Session 

Alderman Milner made the motion to adjourn.  Alderman Dickerson seconded the motion and it 

was approved by a voice vote. 

Meeting adjourned at 9:10 pm 

 

_____________________________ 

Brian Hasek, Mayor & Ex-Officio 

Chairman of the Board of Aldermen 

 

 

ATTEST: 

 

_____________________________ 
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Kim Hubbard, City Clerk 
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STAFF REPORT 

 

TO: Board of Aldermen 

FROM: John Hofer, Director 

DATE: May 27, 2015 

SUBJECT: Wal-Mart 5K for CMN 

 

Type of Item: Approval 

Issue:   Children’s Miracle Network 5K Run Event Permit 

  scheduled for September 12, 2015 from 8:00 am to 11:00 am.   

 

Background:  The applicant, Biz Davidson has requested a special event permit to host a 5K run 

in Harrisonville.  This is the first year for this event however several other similar events are held 

annually with no noted complaints or concerns.  This event will be a fundraiser for the 

Children’s Miracle Network.  The Police Department will provide a police escort for the event.  

A marked patrol unit, from on duty personnel, will lead the runners during this event so there is 

no cost for city services.  The escort request is pending availability of the officer.  I do not belief 

this event will directly effect the previously approved Farmer’s Market. 

 

The proposed route is as follows: begin on the northeast corner of the square (Lexington and 

Pearl), north on Lexington, through Camp Reeder and City Park exiting behind Cass Career 

Center, west on to Elm Street, south on Price, west on Pearl commencing at the square. (See 

attached map).  Anticipated crowd size  is 250.  There is no cost for the requested City services 

and the required insurance will be provided once approved.   

 

Recommendation:   With no noted complaints or concerns associated with other similar events I 

would recommend approval for this event as long as all state laws and city ordinances are 

followed.   

 

A. Action Item (ID # 1876) 

Approve Special Event Permit for Wal-Mart 5K for CMN 

 

Attachments: 

Walmart (CMN) 5K 2015 (JPG) 

Walmart (CMN) 5K 2015.jpg (PDF) 
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STAFF REPORT 

 

TO: Board of Aldermen 

FROM: John Hofer, Director 

DATE: May 27, 2015 

SUBJECT: Boutique VII - Love the Square Fundraiser 

 

Type of Item: Approval 

Issue:  The applicant, Renea Faulds has requested permission to host a craft fair on the historic 

Harrisonville square on Saturday July 18, 2015 from 1:00pm until 6:00 pm in conjunction with 

the opening of her new shop, the Boutique VII. This event will be used as a fundraiser for the 

Love the Harrisonville Square program as well as a local family.  

 

Background:  This is a first time event on the Harrisonville square, however, numerous similar 

events have been held on the square without incident.  The applicant is anticipating a crowd size 

of approximately 750-1000. 

 

The applicant is proposing blocking the north and west sides of the square and possibly the east 

side depending on the popularity of this event.  These sides of the square will be closed to 

vehicular traffic and the event will be held after the weekly Farmer’s Market event.  Therefore, 

not causing any problems between the two events.  The street department will be responsible for 

closure of the square at approximately 12:00 pm to allow for set-up.  Off-duty staff will need to 

be brought in to cover this event.  Superintendent Jacobs estimates that cost at approximately 

$200.00.  The applicant originally asked for electricity however has since withdrawn that 

request.    The application (attached) includes a copy of the required insurance along with a letter 

from the applicant.   

 

Recommendation:  Staff is recommending approval for this event. 

 

B. Action Item (ID # 1886) 

Approve Special Event Permit for Boutique VII - Love the Square Fundraiser 

 

Attachments: 

Love the Square Event App 2015 (PDF) 
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STAFF REPORT 

 

TO: Board of Aldermen 

FROM: John Hofer, Director 

DATE: May 20, 2015 

SUBJECT: MoDot Work Zone Enforcement Agreement 

 

Type of Item: Agreement 

Issue: MoDot is requesting an ordinance adopted entering into a contractual agreement 

to reimburse the City of Harrisonville Police Department for traffic control 

through their work zone enforcement agreement program. 

 

Background:   Periodically MoDot will request officers to conduct traffic safety enforcement in 

a work zone and this will allow Harrisonville PD officers to work this area at an 

overtime rate that will be reimbursed to the City similar to the STEP previously 

approved by the BOA earlier this year.   The agreement will be valid or the 

awarded years 2015-2019 with the first order beginning July 1, 2015..   

 

Recommendation:   Staff recommends approval and looks forward to partnering with MoDot 

to make Harrisonville a safer community. 

 

C. Action Item (ID # 1873) 

MoDot Work Zone Enforcement Agreement 

 

Attachments: 

MoDot Agreement 2015 (PDF) 

MoDot Contract 2015 (PDF) 
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STAFF REPORT 

 

TO: Board of Aldermen 

FROM: Kim Hubbard, City Clerk 

DATE: May 27, 2015 

SUBJECT: Employee Tobacco Use Policy 

 

Type of Item: Policy 

The City has allowed employees to smoke in city-owned, leased, or rented vehicles when they 

are by themselves or when they have permission from other occupants.   

It has been requested that this policy be reviewed and amended to prohibit smoking in all city 

vehicles.  

 

This comes with a positive recommendation for approval from the Finance/Personnel 

Committee. 
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Council Bill No. 041 

Resolution No.  

A RESOLUTION AMENDING SECTION II, ARTICLE G.2, EMPLOYEE 

TOBACCO USE, OF THE CITY OF HARRISONVILLE PERSONNEL 

POLICIES MANUAL, EFFECTIVE JUNE 1, 2015. 

BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF HARRISONVILLE, 

MISSOURI, AS FOLLOWS: 

 

Section 1. That Section II, Article G.2 of the Personnel Policies Manual is hereby amended to read: 

 

2. Applicability 

 

This smoking policy shall apply to all individuals while inside any City controlled building or 

space including City Hall, Police Station, EMS Building, Fire Station, Water Treatment Plant, 

Waste Water Treatment Plant, Water Facility, Animal Shelter, Street Facility, Electric Facility, 

Substation Control Room, Parks Facility, Pool, Community Building, and North Park Building. 

 

This policy also applies to any city-owned, leased, or rented vehicle.   

 

(Continue until end) 

 

Section 2. That the amendment for the Personnel Policies Manual supersedes all personnel policies, 

rules or regulations previously adopted or approved, for Section II, Art. G.2, effective immediately. 

 

Section 3. That if any provision of the amendment is for any reason held invalid or unconstitutional 

by any court of competent jurisdiction, such provision shall be deemed a separate, distinct and 

independent provision and such holding shall not affect the validity of the remaining provisions of the 

Personnel Policies Manual. 

 

READ and DULY PASSED by the Board of Aldermen and APPROVED by the Mayor of the City of 

Harrisonville, Missouri, this 1
st
 day of June, 2015 

 

 

       ________________________________ 

                                        Brian Hasek, Mayor and Ex-Officio 

                                        Chairman of the Board of Aldermen 

ATTEST: 
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___________________________ 

Kim Hubbard, City Clerk 

WITNESS my hand and seal this 1
st
 day of June 2015. 
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G. Employee Tobacco Use Policy - City Facilities & Vehicles 

 

1. Purpose 

 

 The U.S. Surgeon General has determined that exposure to “side-stream”, “second-

hand”, or “passive smoke” increases the risk to non-smokers of developing cancer 

and other diseases related to smoking.  As authorized by the Board of Aldermen 

Resolution R-99-14 dated November 15, 1999, the purpose of this policy is to restrict 

smoking in the public buildings of the City of Harrisonville, to provide a clean and 

healthy environment for all employees and visitors and to promote a positive 

impression of City operations with the general public.  It is the intent of this policy to 

address and be sensitive to the preferences of both smokers and non-smokers. 

 

 2. Applicability 

 

  This smoking policy shall apply to all individuals while inside any City controlled 

building or space including City Hall, Police Station, EMS Building, Fire Station, 

Water Treatment Plant, Waste Water Treatment Plant, Water Facility, Animal 

Shelter, Street Facility, Electric Facility, Substation Control Room, Parks Facility, 

Pool, Community Building, and North Park Building.   

 

  This policy also applies to any city-owned, leased, or rented vehicle. when more than 

one person is in the vehicle unless all occupants give permission. 

 

  The use of other tobacco products, including chewing tobacco and snuff, are also 

subject to the provisions of this policy.  No chewing cups are allowed in any office 

unless in a designated area and no cups are permitted in city vehicles.  Chewing is 

allowed if the employee is out in the field and away from public view.  At no time is 

chewing allowed if the employee is in contact with the public. 

 

This policy does not apply to open-air facilities unless prohibited under other policies.  

Individual departments may further restrict the use of tobacco beyond the scope of 

this policy if specific work conditions warrant such restrictions from a safety or 

operational standpoint. 

 

 3. Definitions 

 

  “Smoking” is defined as carrying or possessing any lighted tobacco product including 

cigars, cigarettes, and pipes. 

 

“Designated Smoking Area” means any area within an enclosed City facility where 

smoking is specifically permitted, and shall be so situated as to allow non-smoking 

individuals reasonable opportunity to conduct normal activity in a smoke-free 

environment. 

 

 4. Designated Smoking Areas 
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   The designated employee smoking areas where smoking and other forms of tobacco 

use shall be permitted include the bay area adjacent to the Police and Fire Stations, 

Street, Water, Waste Water and the filter building except lab at the water treatment 

plant. 

 

  Smoking by employees will be permitted immediately outside City buildings; 

however, during the scheduled work day, no employee shall be permitted to smoke 

directly in front of the City Hall, Police Station, EMS Facility including the sidewalk 

and parking lots.  Smoking, by employees is expressly prohibited in office spaces, 

Council Chambers, conference rooms, kitchens, bathrooms, entrance lobby/foyer 

areas, sleeping quarters and other areas of general use inside City facilities. 

 

 5. Procedure 

 

  a. “No Smoking” signs shall be posted at the primary entrance to all public 

buildings. 

 

  b.   Designated employee smoking areas shall be clearly identified and posted. 

 

  c.   Complaints of non-compliance shall be made to the appropriate Supervisor, 

Human Resources Manager, or City Administrator and all complaints will be 

held confidential.  Anonymous complaints cannot be accepted because the 

validity of the complaint must be verified. 

 

  d.   Outdoor ash receptacles shall be placed in the permitted smoking areas, at 

public entrances and outdoor smoking areas.  All smoking material must be 

properly extinguished and disposed of in ash receptacles.  Tobacco products, 

cigarette butts, etc. are not permitted to be extinguished on the sidewalks or 

surrounding grounds. 

 

 6. Enforcement 

 

  The success of this policy will depend upon the thoughtfulness, consideration, and 

cooperation of smokers and non-smokers.  All employees share the responsibility of 

adhering to and enforcing the policy.  Employees who are found smoking outside of 

“smoking permitted” areas will be considered in violation of this policy and will be 

subject to discipline in the same manner and magnitude as violation of other City 

policies and work rules.  Visitors or others who violate the City ordinance regarding 

non-smoking shall be advised by employees of this public policy and requested to 

extinguish smoking materials.  
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STAFF REPORT 

 

TO: Board of Aldermen 

FROM: Kim Hubbard, City Clerk 

DATE: May 27, 2015 

SUBJECT: Hours of Work and Leave 

 

Type of Item: Policy 

City staff has been in the process of outsourcing the time card and payroll processing with 

Paylocity.  Implementation is almost complete. I have included in your packets an addition to the 

personnel policy covering the time keeping process. This has been reviewed by the 

Finance/Personnel Committee and given a positive recommendation for approval.   

 

I have made changes to the policy that were not reviewed by the Finance/Personnel Committee 

and are reflected in paragraph 6 and 7.  The changes reflect that directors can set a policy for 

their departments with approval from the City Administrator and that discipline can be taken 

with employees who abuse the system. 
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Council Bill No. 042 

Resolution No.  

A RESOLUTION AMENDING SECTION V, ARTICLE B, TIME KEEPING AND 

ATTENDANCE, OF THE CITY OF HARRISONVILLE PERSONNEL POLICIES 

MANUAL, EFFECTIVE JULY 1, 2015. 

BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF HARRISONVILLE, 

MISSOURI, AS FOLLOWS: 

 

Section 1. That Section V, Article B, Time Keeping and Attendance, of the Personnel Policies 

Manual is hereby amended to read: 

 

B. Time Keeping and Attendance 

   

 Time Keeping 

In compliance with Fair Labor Standards Act (FLSA), the City of Harrisonville requires all 

hourly employees keep an accurate account of their time worked.  Supervisors, Directors 

and Superintendents are responsible for correcting time entry mistakes or errors and 

submitting time to HR no later than noon on Monday of a payroll week, (you will be 

notified of exceptions for holidays, emergencies, etc., via email, in advance).    

Clocking in/out 

1) All time worked must be accurately recorded. 

2) Paylocity Webtime will be utilized in tracking time worked. 

3) Deviations from regular schedules must be noted and tracked including tardiness, 

unscheduled absences, leave (vacation, sick, comp time, bereavement, etc.) and 

overtime.  There are sections for employees and supervisors to include narratives for 

deviations from scheduled hours such as “employee was late 15 minutes”, “overtime 

authorized by supervisor”, etc.) 

4) The City of Harrisonville will follow the “7 minute rule” in accordance with the 

FMLA.  The “7 minute rule” refers to the method of rounding time to the nearest 

quarter hour. 

a. Employees may not clock in more than 7 minutes before a scheduled shift 

(unless otherwise instructed to do so by the supervisor) and they may not clock 

out more than 7 minutes after the scheduled end of their shift.   

b. “Clock ins”:  Any punches more than 7 minutes after your scheduled start time 

will be rounded up to the quarter hour.  For example, if an employee clocking 

between 7:38-7:52, they will be credited for 7:45.  If an employee clocks in 

between 7:53-8:07, they will be credited for 8:00.  Any time after 8:07 will be 

rounded up to 8:15 and the employee will be .25 hours late. 

c. “Clock outs”:  The time system calculates the clock out punch at the end of a 

shift according to the 7 minute rule.  For example if an employee clocks out 

4:38-452 the time recorded will give credit for 4:45.  Clocking out at 4:53-5:07 

will give credit for 5:00. 
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d. The “7” minute rule” only applies to time keeping.  If you are scheduled at 

8:00 am and arrive at 8:02, your supervisor can count this as tardy. 

 

5) You must start work, take your lunch and RETURN to work, and end your work day 

when you are instructed to do so by your supervisor.  Any deviations from a normal 

workday must be approved in advance, by your supervisor and noted on time card. 

6) An employee who is abusing the rounding of the clock habitually by clocking in/out to 

receive additional time on their check can be disciplined. 

7) Individual departments may deviate from the “7-minute rule” by choosing a “5 or 3 

minute rule”.  The deviation request must be submitted to the City Administrator with 

justification of the benefit to the department and signed off by the HR Department.  A 

30-day notice will be given to the employees affected of the date the change will be 

implemented and examples of the rule.  Each employee will be required to sign off that 

they were notified of the change. 

 

 Attendance 

Supervisors will consider the operating requirements of the department, seniority of 

employees, and, insofar as possible, and the request of the employee when approving leave.  

Any employee who is unable to report for work on time and does not notify his/her 

supervisor by his/her designated starting time, is subject to Leave Without Pay, see paragraph 

O of this section, and may be subject to disciplinary action. 

 

 Supervisors may authorize time off.  Each Supervisor shall keep daily employee attendance 

records, which shall be approved through the Paylocity Payroll System to the payroll depart-

ment by noon on Mondays.  If Monday is a holiday, Supervisors shall see that their records 

are approved and to payroll first thing the next regular work day. Leave request shall be 

submitted and approved in advance. It is the Supervisor’s responsibility to make sure their 

employees have the time available that has been requested. 

 

Section 2. That the amendment for the Personnel Policies Manual supersedes all personnel policies, 

rules or regulations previously adopted or approved, for Section V, Article B, Time Keeping and 

Attendance, effective July 1, 2015.   

 

Section 3. That if any provision of the amendment is for any reason held invalid or unconstitutional 

by any court of competent jurisdiction, such provision shall be deemed a separate, distinct and 

independent provision and such holding shall not affect the validity of the remaining provisions of the 

Personnel Policies Manual 

 

READ and DULY PASSED by the Board of Aldermen and APPROVED by the Mayor of the City of 

Harrisonville, Missouri, this 1
st
 day of June, 2015 
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       ________________________________ 

                                        Brian Hasek, Mayor and Ex-Officio 

                                        Chairman of the Board of Aldermen 

ATTEST: 

 

___________________________ 

Kim Hubbard, City Clerk 

WITNESS my hand and seal this 1
st
 day of June 2015. 
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B. Time Keeping and Attendance 

  

    Time Keeping 

In compliance with Fair Labor Standards Act (FLSA), the City of Harrisonville requires 

all hourly employees keep an accurate account of their time worked.  Supervisors, 

Directors and Superintendents are responsible for correcting time entry mistakes or errors 

and submitting time to HR no later than noon on Monday of a payroll week, (you will be 

notified of exceptions for holidays, emergencies, etc., via email, in advance).    

Clocking in/out 

1) All time worked must be accurately recorded. 

2) Paylocity Webtime will be utlitized in tracking time worked. 

3) Deviations from regular schedules must be noted and tracked including tardiness, 

unscheduled absences, leave (vacation, sick, comp time, bereavement, etc.) and 

overtime.  There are sections for employees and supervisors to include narratives for 

deviations from scheduled hours such as “employee was late 15 minutes”, “overtime 

authorized by supervisor”, etc.) 

4) The City of Harrisonville will follow the “7 minute rule” in accordance with the 

FMLA.  The “7 minute rule” refers to the method of rounding time to the nearest 

quarter hour. 

a. Employees may not clock in more than 7 minutes before a scheduled shift 

(unless otherwise instructed to do so by the supervisor) and they may not 

clock out more than 7 minutes after the scheduled end of their shift.   

b. “Clock ins”:  Any punches more than 7 minutes after your scheduled start 

time will be rounded up to the quarter hour.  For example, if an employee 

clocking between 7:38-7:52, they will be credited for 7:45.  If an employee 

clocks in between 7:53-8:07, they will be credited for 8:00.  Any time after 

8:07 will be rounded up to 8:15 and the employee will be .25 hours late. 

c. “Clock outs”:  The time system calculates the clock out punch at the end of a 

shift according to the 7 minute rule.  For example if an employee clocks out 

4:38-452 the time recorded will give credit for 4:45.  Clocking out at 4:53-

5:07 will give credit for 5:00. 

d. The “7” minute rule” only applies to time keeping.  If you are scheduled at 

8:00 am and arrive at 8:02, your supervisor can count this as tardy. 

 

5) You must start work, take your lunch and RETURN to work, and end your work day 

when you are instructed to do so by your supervisor.  Any deviations from a normal 

workday must be approved in advance, by your supervisor and noted on time card. 

  

6) An employee who is abusing the rounding of the clock habitually by clocking in/out 

to receive additional time on their check can be disciplined. 
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7) Individual departments may deviate from the “7 minute rule” by choosing a “5 or 3 

minute rule”.  The deviation request must be submitted to the City Administrator with 

justification of the benefit ot the department and signed off by the HR Department,  A 

30 day notice will be given to the employees affected of the date the change will be 

implemented and examples of the rule.  Easch employee will be required to sign off 

that they were notificed of the change. 

 

 

 Attendance 

Supervisors will consider the operating requirements of the department, seniority of 

employees, and, insofar as possible, and the request of the employee when approving leave.  

Any employee who is unable to report for work on time and does not notify his/her 

supervisor by his/her designated starting time, is subject to Leave Without Pay, see 

paragraph O of this section, and may be subject to disciplinary action. 

 

 Supervisors may authorize time off.  Each Supervisor shall keep daily employee attendance 

records, which shall be reportedbe approved through the Paylocity Payroll System to the 

payroll department by noon on Mondays.  If Monday is a holiday, Supervisors shall submit 

see that their records are approved and to payroll first thingthe records to payroll the next 

regular work day. A Lleave request shall be prepared be submitted and approved in 

advance, it is the Supervisors responsibility to make sure their employees have the time 

available that has been requested. and forwarded to the payroll department by the 

Supervisors for the affected employee's absence including vacation, holiday, personal 

hours, compensatory time and other approved absences.- 
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STAFF REPORT 

 

TO: Board of Aldermen 

FROM: Kim Hubbard, City Clerk 

DATE: May 27, 2015 

SUBJECT: Annual Military Training Leave 

 

Type of Item: Policy 

The City's personnel manual, Section V J currently covers annual military training leave for 

employees up to 120 hours paid.  The current policy states the following "Compensation for said 

leave of absence shall be calculated at the normal rate of pay, less pay compensation paid by the 

State or Federal Government for said paid of training", which is not accurate.  I have spoken with 

City Attorney Heather Zerger regarding this and she referenced a 1959 Attorney General 

Opinion that states cities must provide an employee's regular pay, in addition to their national 

guard pay while they are on guard duty (military leave).   

 

I have attached a redline copy of the policy. 

 

This has been reviewed by the Finance/Personnel Committee and comes with a positive 

recommendation for approval. 
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Council Bill No. 043 

Resolution No.  

A RESOLUTION AMENDING SECTION V, ARTICLE J, ANNUAL MILITARY 

TRAINING LEAVE, OF THE CITY OF HARRISONVILLE PERSONNEL 

POLICIES MANUAL, EFFECTIVE IMMEDIATELY. 

BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF HARRISONVILLE, 

MISSOURI, AS FOLLOWS: 

 

Section 1. That Section V, Article J, Annual Military Training Leave, of the Personnel Policies 

Manual is hereby amended to read: 

 

J. Annual Military Training Leave 

  

  In addition to leaves of absence otherwise authorized in these regulations, regular 

employees who are required to take annual periods of training as members in organized units 

of the Reserve Corps of the Army, Navy, Air Force, Marine Corps, Coast Guard and National 

Guard or otherwise called to provide military services, may be granted a paid leave of 

absence upon proper application through his/her appointing authority to the City Admini-

strator with pay for the duration of said period of annual training not to exceed 120 work 

hours for all employees.  Requests for such leave must be accompanied by a copy of official 

orders requiring such training.  Compensation for said leave of absence shall be calculated at 

the normal rate of pay, for said period of training (§105.270, R.S.Mo., and Opinion of the 

Attorney General, No. 1, Sheppard, 9-16-59).  Such military training leave shall not be 

deducted from annual vacation leave. 

 

Employees may use accrued vacation or comp time for military leave that exceeds the 120 

hours, otherwise the leave will be unpaid. 

 

Section 2. That the amendment for the Personnel Policies Manual supersedes all personnel policies, 

rules or regulations previously adopted or approved, for Section V, Article J, Annual Military Training 

Leave, effective immediately.   

 

Section 3. That if any provision of the attached is for any reason held invalid or unconstitutional by 

any court of competent jurisdiction, such provision shall be deemed a separate, distinct and independent 

provision and such holding shall not affect the validity of the remaining provisions of the Personnel 

Policies Manual 

 

READ and DULY PASSED by the Board of Aldermen and APPROVED by the Mayor of the City of 

Harrisonville, Missouri, this 1
st
 day of June, 2015 
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       ________________________________ 

                                        Brian Hasek, Mayor and Ex-Officio 

                                        Chairman of the Board of Aldermen 

ATTEST: 

 

___________________________ 

Kim Hubbard, City Clerk 

WITNESS my hand and seal this 1
st
 day of June 2015. 
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J. Annual Military Training Leave 

 

 In addition to leaves of absence otherwise authorized in these regulations, regular 

employees who are required to take annual periods of training as members in organized 

units of the Reserve Corps of the Army, Navy, Air Force, Marine Corps, Coast Guard and 

National Guard or otherwise called to provide military services, may be granted a paid 

leave of absence upon proper application through his/her appointing authority to the City 

Administrator with pay for the duration of said period of annual training not to exceed 120 

work hours for all employees.  Requests for such leave must be accompanied by a copy of 

official orders requiring such training.  Compensation for said leave of absence shall be 

calculated at the normal rate of pay, less any compensation paid by the State or Federal 

Government for for said period of training (§105.270, R.S.Mo., and Opinion of the 

Attorney General, No. 1, Sheppard, 9-16-59).  Such military training leave shall not be 

deducted from annual vacation leave. 
 

 Employees may use accrued vacation or comp time for military leave that exceeds the 120 hours 

otherwise the leave will be unpaid. 
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STAFF REPORT 

 

TO: Board of Aldermen 

FROM: Kim Hubbard, City Clerk 

DATE: May 27, 2015 

SUBJECT: Safety-Sensitive Employees 

 

Type of Item: Policy 

City employees who perform safety-sensitive functions are subject to random testing which 

include the following:   

 1)  Any employee required to obtain a Commercial Driver's License (CDL) 

 2)  Public Safety Officers (Police, EMS and Fire) 

 3)  Communications Officers 

 4)  Water Treatment Plant Operators 

 

Animal Control employees need to be included with this group as they deal with potentially 

dangerous animals that could pose a direct threat to the public and should be considered a safety-

sensitive function.  If approved this would go into effect for the Animal Control Department the 

4th quarter of this year. 

 

The City Attorney has been contacted and has provided guidance regarding this addition. 

 

This comes with a positive recommendation from the Finance/Personnel Committee for 

approval. 
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Council Bill No. 044 

Resolution No.  

A RESOLUTION AMENDING SECTION VI, ARTICLE C, SAFETY-SENSITIVE 

EMPLOYEES, OF THE CITY OF HARRISONVILLE PERSONNEL POLICIES 

MANUAL, EFFECTIVE OCTOBER 1, 2015. 

BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF HARRISONVILLE, 

MISSOURI, AS FOLLOWS: 

 

Section 1. That Section VI, Article C, Safety-Sensitive Employees, of the Personnel Policies 

Manual is hereby amended to read: 

 

C.  Safety-Sensitive Employees 

 

Employees who perform safety-sensitive functions will be subject to random testing.  The 

following is a list of City of Harrisonville’s safety-sensitive functions: 

 

1.  Any employee required to obtain a Commercial Driver’s License (CDL). 

2. Public Safety Officers (Police, EMS, and Fire) 

3. Communication Officers 

4. Water Treatment Plant Operators 

5. Animal Control Officers 

 

Section 2. That the amendment for the Personnel Policies Manual supersedes all personnel policies, 

rules or regulations previously adopted or approved, for Section VI, Article C, Safety-Sensitive 

Employees, effective October 1, 2015.   

 

Section 3. That if any provision of the amendment is for any reason held invalid or unconstitutional 

by any court of competent jurisdiction, such provision shall be deemed a separate, distinct and 

independent provision and such holding shall not affect the validity of the remaining provisions of the 

Personnel Policies Manual. 

 

READ and DULY PASSED by the Board of Aldermen and APPROVED by the Mayor of the City of 

Harrisonville, Missouri, this 1
st
 day of June, 2015 

 

 

       ________________________________ 

                                        Brian Hasek, Mayor and Ex-Officio 

                                        Chairman of the Board of Aldermen 
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ATTEST: 

 

___________________________ 

Kim Hubbard, City Clerk 

WITNESS my hand and seal this 1
st
 day of June 2015. 
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C. Safety-Sensitive Employees 

 

Employees who perform safety-sensitive functions will be subject to random testing. The 

following is a list of City of Harrisonville’s safety-sensitive functions: 

 

1. Any employee required to obtain a Commercial Driver’s License (CDL) 

2. Public Safety Officers (Police, EMS, and Fire) 

3. Communication Officers 

4. Water Treatment Plant Operators 

5.  Animal Control Officers 
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