
 

AGENDA 

CITY OF HARRISONVILLE 

FINANCE/PERSONNEL COMMITTEE 

REGULAR MEETING 

CITY HALL 

OCTOBER 21, 2013 

6:00 PM 

Publish  

I. Call to Order 

A. Roll Call  

II. Approve Minutes 

A. Finance/Personnel Committee - Regular Meeting - Sep 23, 2013 6:00 PM  

III. Agenda Items 

A. Sapp Brothers and Love's Travel Centers  

B. Implementation of Board Policies  

IV. General Discussion 

V. Adjournment 

This meeting will be open to the public. 

Posted on City Hall Bulletin Board this 17th day of October, 2013 

 

 

___________________________ 

Kim Hubbard, City Clerk 



 

DRAFT 

MINUTES 

CITY OF HARRISONVILLE 

FINANCE/PERSONNEL COMMITTEE 

REGULAR MEETING 

CITY HALL 

SEPTEMBER 23, 2013 

6:00 PM 

Publish  

I. Call to Order 

 The meeting was called to order at 6:00 PM by Member Kevin Wood 

Attendee Name Title Status Arrived 

Kevin Wood Member Present  

Doug Meyer Member Present  

Stacey Dahlman Member Absent  

Morris Coburn Member Absent  

Marcia Milner Member Present  

Bret Reece Alternate Absent  

Bill Mollenhour Chair Absent  

Others Present: Alderman David Dickerson, City Administrator Keith Moody, Finance Director 
Mike Tholen, Public Information Officer Sheryl Stanley, City Clerk Kim Hubbard and Jim Delmont 
(the design club) 

II. Approve Minutes 

A. Finance/Personnel Committee - Regular Meeting - Aug 5, 2013 6:00 

PMAccepted  

III. Agenda Items 

A. Delinquent Sales Tax EnforcementRecommended  

Director Tholen reviewed the process of pulling a business license when the business is 
delinquent on their state sales tax and noted that this is mandated by state statutes.   

 

Mayor Wood stated he would like to see Harrisonville have a policy in place similar to the 
City of Raymore which allows a business to stay open with approval from the 
Board/Council.  Mr. Moody stated that City Attorney Mauer said we could have a policy 
similar to what Raymore has and still be in compliance with the state. 
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Regular Meeting  Monday, September 23, 2013 6:00 PM  

2 | P a g e  

Mayor Wood talked about how difficult it is for a business to start again once it's been 
shut down. 

 

Alderman Dickerson asked if this happens often throughout a year and Director Tholen 
stated there are about five (5) businesses a year that the City is notified to pull their 
business license. Director Tholen also noted it is at the end of the state's process instead 
of the beginning when the City is contacted to pull a business license. 

 

The question was asked how the state would view the city if this type of policy was put in 
place.  Mayor Wood stated the City Attorney has investigated what we can do.   

B. Review of City Hall Phased Renovation Plan  

Mr. Moody reviewed the renovation plan for city hall and explained the first phase is to 
clear as many walls as possible for storage down stairs.  The cost for the total project (4 
phases) would be approximately $450,000 to $500,000.   

 

Mr. Moody stated there needed to be a decision on whether to move forward and noted 
that for 2014 there are no funds available for rolling files as he had anticipated due to an 
$80,000 reduction in the 2014 budget.  Mr. Moody said Phase 2 would cost around 
$275,000 to $350,000 to complete and asked if this was an investment the Board wanted 
to make.   

 

Mr. Moody stated Phase 1 should cost approximately $15,000 and the cost comes in 
under budget then we would re-appropriate the remaining balance to next year's budget. 

C. Changes to Code relating to Utility Deposit  

Director Tholen reviewed the approved change to the utility deposit requirements by the 
Board earlier this year.  Mr. Tholen explained the flexibility is there for staff to waive an 
initial deposit and noted that staff is also restrictive in utilizing their waiver flexibility.   

 

The consensus of the Committee was for staff to continue to use their discretion 
according to the Code. 

IV. General Discussion 

There was no general discussion. 

V. Adjournment 

The meeting was closed at 6:40 PM 

Alderman Milner moved to adjourn the meeting.  Alderman Meyer seconded the motion and the 

motion carried with a voice vote.   

 

_____________________________ 

Kevin Wood, Mayor & Ex-Officio 

Chairman of the Board of Aldermen 

2.A

Packet Pg. 3

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
S

ep
 2

3,
 2

01
3 

6:
00

 P
M

  (
A

p
p

ro
ve

 M
in

u
te

s)



  

Regular Meeting  Monday, September 23, 2013 6:00 PM  
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ATTEST: 

 

_____________________________ 

Kim Hubbard, City Clerk 
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STAFF REPORT 

 

TO: Finance/Personnel Committee 

FROM: Rick Deluca, Director 

DATE: October 1, 2013 

SUBJECT: Sapp Brothers and Love's Travel Centers 

 

Type of Item: Presentation 

Staff will be presenting information on the two travel centers that are being planned, Love’s and 

Sapp Brothers. The following will be discussed/presented.  

 

 An overview of the Sapp Brothers project. 

 A review of and status update on the Love’s project.  

 Discussion regarding the development tools for both projects. 

 Discussion regarding sanitary sewer infrastructure between the Wal-Mart DC and the 

Sapp Brothers site. 

 

A. Discussion Item (ID # 1198) 

Sapp Brothers and Love's Travel Centers 
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STAFF REPORT 

 

TO: Finance/Personnel Committee 

FROM: Kim Hubbard, City Clerk 

DATE: October 15, 2013 

SUBJECT: Implementation of Board Policies 

 

Type of Item: Amendment 

As a city, we have many polices in place but when it comes to a policy on how board meetings 

should be conducted, we do not have this in our code.  There have been questions regarding our 

policy of suspending the rules and moving an ordinance to a second reading. The city code states 

that an ordinance needs to be read twice (2) prior to passage and that both readings may occur at 

a single meeting. The practice of requiring a unanimous vote to move to the 2nd reading is not 

required by our code or state law.  Aldermen Reece requested a policy be drafted that allows the 

2nd reading of an ordinance at the same meeting if a majority of the elected officials vote to do 

so.  The redline policy attached reflects this language.  

 

Ms. Stanley and myself attended the City Clerk's Regional meeting October 3rd and 4th and one 

of the topics was a Review of Robert's Rules and the importance of  having a policy in place on 

how meetings will be conducted. Since we were looking at clarifying meeting procedures we 

took this opportunity to add clarification on other procedures that have been questioned in the 

past.  The proposed language has been borrowed from other cities and has been reviewed by the 

City attorney.  

 

B. Discussion Item (ID # 1209) 

Implementation of Board Policies 

 

Attachments: 

Board procedures-1 (PDF) 
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CHAPTER 110:  MAYOR AND BOARD OF ALDERMEN 

ARTICLE I.  IN GENERAL 

SECTION 110.010:     COMPOSITION OF BOARD 

The Board of Aldermen shall be composed of eight (8) members, two (2) elected from 

each ward in the City.  (CC 1977 §2-26; Rev. Ords. 1939 Ch. 4 Art. 1 §2) 

SECTION 110.020:     ALDERMEN QUALIFICATIONS AND TERM IN OFFICE 

No person shall be an Alderman unless he/she is at least twenty-one (21) years of age, 

a citizen of the United States and an inhabitant and resident of the City for one (1) 

year next preceding his/her election and a resident of the ward from which he/she is 

elected.  Pursuant to Section 79.050, RSMo.,RSMo. and a vote of the citizens of 

Harrisonville on April 2, 2002, Aldermen shall be elected for a term of four (4) 

years.  (CC 1977 §2-35; Ord. No. 237-B §2, 10-9-39; Ord. No. 2769(29-02) §1, 4-15-

02) 

SECTION 110.030:     MAYOR QUALIFICATIONS AND TERM IN OFFICE 

No person shall be Mayor unless he/she is at least twenty-five (25) years of age, a 

citizen of the United States and a resident of the City at the time for at least one (1) 

year next preceding his/her election.  Pursuant to Section 79.050, RSMo.,RSMo. and a 

vote of the citizens of Harrisonville on April 2, 2002, the Mayor shall be elected for a 

term of four (4) years.  (CC 1977 §2-34; Rev. Ords. 1939 Ch. 5 Art. 1 §1; Ord. No. 

2768(28-02) §1, 4-15-02) 

SECTION 110.040:     BOARD TO SELECT AN ACTING PRESIDENT -- TERM 

The Board shall in April elect one (1) of their own number who shall be 

styled "Acting President of the Board of Aldermen" and who shall serve for a term of 

one (1) year. 
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SECTION 110.050:     ACTING PRESIDENT TO PERFORM DUTIES OF MAYOR -- 

WHEN 

When any vacancy shall happen in the office of Mayor by death, resignation, removal 

from the City, removal from office, refusal to qualify, or from any other cause 

whatever, the Acting President of the Board of Aldermen shall, for the time being, 

perform the duties of Mayor, with all the rights, privileges, powers and jurisdiction of 

the Mayor, until such vacancy be filled or such disability be removed; or, in case of 

temporary absence, until the Mayor's return.  The Mayor Pro-Tem may move, second 

and debate when he/she is serving as the presiding officer and shall not be deprived of 

any of the rights and privileges of a board member. 

SECTION 110.060:     MAYOR AND BOARD -- DUTIES 

The Mayor and Board of Aldermen shall have the care, management and control of 

the City and its finances and shall have power to enact and ordain any and all 

ordinances not repugnant to the Constitution and laws of this State, and such as they 

shall deem expedient for the good government of the City, the preservation of peace 

and good order, the benefit of trade and commerce, and the health of the inhabitants 

thereof, and such other ordinances, rules and regulations as may be deemed necessary 

to carry such powers into effect and to alter, modify or repeal the same. 

SECTION 110.070:     MAYOR MAY SIT IN BOARD 

The Mayor shall have a seat in and preside over the Board of Aldermen but shall not 

vote on any question except in case of a tie, nor shall he/she preside or vote in cases 

when he/she is an interested party.  He/she shall exercise a general supervision over 

all the officers and affairs of the City and shall take care that the ordinances of the 

City, and the State laws relating to such City, are complied with. 

SECTION 110.080:     ORDINANCES -- PROCEDURE TO ENACT 

The style of the ordinances of the City shall be: "Be it ordained by the Board of 

Aldermen of the City of Harrisonville, as follows:"  No No ordinance shall be passed 

except by bill, and no bill shall become an ordinance unless on its final passage a 

majority of the members elected to the Board of Aldermen shall vote for it, and the 

"ayes" and "nays" be entered on the journal.  Every proposed ordinance shall be 

introduced to the Board of Aldermen in writing.  No ordinance shall be passed to a 

second reading, unless after the first reading of either the title of the ordinance or a 

full reading of the ordinance, a majority of the elected Board of Aldermen votes to 
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pass the ordinance to a second reading at the same meeting.  If the majority of the 

elected Board of Aldermen does not vote to pass the ordinance to a second reading 

then the ordinance shall be tabled until the following meeting. and shall be read by 

title or in full two (2) times prior to passage, both readings may occur at a single 

meeting of the Board of Aldermen.  If the proposed ordinance is read by title only, 

copies of the proposed ordinance shall be made available for public inspection prior to 

the time the bill is under consideration by the Board of Aldermen.  No bill shall 

become an ordinance until it shall have been signed by the Mayor, or person 

exercising the duties of the Mayor's office, or shall have been passed over the Mayor's 

veto as herein provided. 

SECTION 110.090:     BILLS MUST BE SIGNED -- MAYOR'S VETO 

Every bill duly passed by the Board of Aldermen and presented to the Mayor and by 

him/her approved shall become an ordinance, and every bill presented as aforesaid, 

but returned with the Mayor's objections thereto, shall stand reconsidered.  The Board 

of Aldermen shall cause the objections of the Mayor to be entered at large upon the 

journal and proceed at its convenience to consider the question pending, which shall 

be in this form:  "Shall the bill pass, the objections of the Mayor thereto 

notwithstanding?"  The vote on this question shall be taken by "ayes" and "nays" and 

the names entered upon the journal, and if two-thirds (2/3) of all the members-elect 

shall vote in the affirmative, the City Clerk shall certify the fact on the roll, and the 

bill thus certified shall be deposited with the proper officer and shall become an 

ordinance in the same manner and with like effect as if it had received the approval of 

the Mayor.  The Mayor shall have power to sign or veto any ordinance passed by the 

Board of Aldermen; provided, that should he/she neglect or refuse to sign any 

ordinance and return the same with his/her objections, in writing, at the next regular 

meeting of the Board of Aldermen, the same shall become a law without his/her 

signature. 

SECTION 110.100:     BOARD TO KEEP JOURNAL OF PROCEEDINGS 

The Board of Aldermen shall cause to be kept a journal of its proceedings, and the 

"ayes" and "nays" shall be entered on any question at the request of any two (2) 

members.  The Board of Aldermen may prescribe and enforce such rules as it may 

find necessary for the expeditious transaction of its business. 

SECTION 110.110:     BOARD SHALL PUBLISH SEMI-ANNUAL STATEMENTS 

3.B.a
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The Board of Aldermen shall semi-annually each year, at times to be set by the Board 

of Aldermen, make out and spread upon their records a full and detailed account and 

statement of the receipts and expenditures and indebtedness of the City for the half 

year ending with the last day of the month immediately preceding the date of such 

report, which account and statement shall be published in some newspaper in the City. 

SECTION 110.120:     NO MONEY OF CITY TO BE DISBURSED UNTIL STATEMENT 

IS PUBLISHED -- PENALTY 

In the event the financial statement of the City is not published as required by Section 

110.110, the Treasurer of the City shall not pay out any money of the City on any 

warrant or order of the Board of Aldermen after the end of the month in which such 

financial statement should have been published until such time as such financial 

statement is published.  Any Treasurer violating the provisions of this Section shall be 

deemed guilty of aan ordinance violation. 

SECTION 110.130:     BOARD MAY COMPEL ATTENDANCE OF WITNESSES -- 

MAYOR TO ADMINISTER OATHS 

The Board of Aldermen shall have power to compel the attendance of witnesses and 

the production of papers and records relating to any subject under consideration in 

which the interest of the City is involved and shall have power to call on the proper 

officers of the City, or of the County in which such City is located, to execute such 

process.  The officer making such service shall be allowed to receive therefor such 

fees as are allowed by law in the Circuit Court for similar services, to be paid by the 

City.  The Mayor or Acting President of the Board of Aldermen shall have power to 

administer oaths to witnesses. 

SECTION 110.140:     MAYOR TO SIGN COMMISSIONS 

The Mayor shall sign the commissions and appointments of all City Officers elected 

or appointed in the City and shall approve all official bonds unless otherwise 

prescribed by ordinance. 

SECTION 110.150:     MAYOR SHALL HAVE THE POWER TO ENFORCE LAWS 

The Mayor shall be active and vigilant in enforcing all laws and ordinances for the 

government of the City, and he/she shall cause all subordinate officers to be dealt with 

promptly for any neglect or violation of duty; and he/she is hereby authorized to call 
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on every male inhabitant of the City over eighteen (18) years of age and under fifty 

(50) to aid in enforcing the laws. 

SECTION 110.160:     MAYOR -- COMMUNICATIONS TO BOARD 

The Mayor shall, from time to time, communicate to the Board of Aldermen such 

measures as may, in his/her opinion, tend to the improvement of the finances, the 

Police, health, security, ornament, comfort and general prosperity of the City. 

SECTION 110.170:     DISCIPLINE STANDARDS FOR ALDERMEN 

A.     Causes For Disciplinary Action. 

     1.     Incompetence or inability to perform the duties as required. 

     2.     Offensive conduct that brings discredit upon the City. 

     3.     Misappropriation, destruction, theft or conversion of City property. 

     4.     Conviction or admission to crime involving moral turpitude. 

     5.     Conviction of two (2) or more misdemeanor violations which reflect a disregard 

for the law. 

     6.     Including or attempting to induce any officer or employee in the City service to 

commit an illegal act or to act in violation of any departmental order. 

     7.     Solicitation or acceptance for personal use of any fee, gift or other valuable thing 

in the course of service as an Alderman by any person in expectation of receiving more 

favorable treatment or a favorable vote. 

     8.     Any undisclosed conflict of interest which discredits the Board of Aldermen. 

     9.     Failure to attend four (4) consecutive regular Board meetings or six (6) regular 

meetings within a twelve (12) month period.  When considering whether to take action, 

the Board may consider an explanation or if the absence was "excused" (i.e., medical or 

family emergency). 

B.     Procedure For Investigation Hearing And Discipline. 

     1.     Any Board member may initiate an investigation by introducing a motion 

requesting a committee to be appointed by the Mayor or Acting President of the Board of 

Aldermen to investigate the alleged offense.  The committee must be appointed on the 

next regular or special meeting of the Board. 

3.B.a

Packet Pg. 11

A
tt

ac
h

m
en

t:
 B

o
ar

d
 p

ro
ce

d
u

re
s-

1 
 (

Im
p

le
m

en
ta

ti
o

n
 o

f 
B

o
ar

d
 P

o
lic

ie
s)



          a.     If the conduct of more than one (1) Alderman is at issue, the investigation 

may be combined to investigate all conduct, however, any vote regarding whether to 

charge, discipline, etc., will address each Board member individually. 

     2.     After appointment, the committee members must be approved by a majority of 

individual roll call vote of the Board.  The accused Board member may not vote on this 

issue or any subsequent vote related to the investigation or discipline. 

     3.     The committee will: 

          a.     Consist of three (3) Board members. 

          b.     Elect a Chairperson to Chair all committee meetings and to report to the 

full Board.  

          c.     Discretely investigate the alleged offense, including a conference with the 

accused and the accuser(s). 

          d.     After compilation, present a motion to the full Board to exonerate or to 

charge.  The motion should be supported by specific information regarding the 

alleged offense. 

     4.     The Board will then vote on the motion to exonerate or to charge. 

          a.     If the Board votes to exonerate, the matter is resolved. 

          b.     If the Board votes to charge, a time and date is set for a hearing. 

               (1)     The accused shall be notified by certified mail of the charge and 

the time and date of the hearing. 

               (2)     The Chair of the investigatory committee shall represent the 

committee at the hearing. 

     5.     The hearing. 

          a.     The hearing, if possible, should be a closed meeting; witnesses other than 

Board members should only be present for their testimony. 

          b.     The Mayor, Acting President of the Board of Aldermen or Presiding 

Officer should read the charge and the accused should enter a plea. 

               (1)     If the plea is guilty, the Board should move to the discipline phase. 

               (2)     If the plea is not guilty, the hearing should continue. 
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          c.     Both the accused and the Chair of the investigatory committee shall be 

allowed to speak and present witnesses.  Neither party is bound by the rules of 

evidence. 

          d.     At the conclusion of the evidence, the Board should debate in accordance 

with Board rules and Robert's Rules of Order and then vote on guilty or innocent. 

               (1)     If the vote is innocent, the matter is resolved. 

               (2)     If the vote is guilty, the hearing moves into the discipline phase. 

     6.     The disciplinary phase. 

          a.     The Board may choose a punishment that it deems 

acceptable.  Punishment could include one (1) or more of the following: 

               (1)     No discipline. 

               (2)     Public or private reprimand. 

               (3)     Public or private apology. 

               (4)     Impeachment. 

          b.     All punishment requires a majority vote of the Board except impeachment 

which requires a two-thirds (2/3) vote.  

               (1)     A member who has been charged is deprived of all rights of 

membership including voting rights and a two-thirds (2/3) vote would not include 

the charged member.  Therefore, with eight (8) Aldermen, a two-thirds (2/3) vote 

would require five (5) votes of the remaining Aldermen. 

               (2)     A motion for impeachment should only contain one (1) name.  If a 

motion for impeachment contains more than one (1) name, then all members are 

entitled to vote in order to prevent a minority group from expelling members from 

the Board. 

          c.     The accused should be summoned and informed of the Board's decision on 

guilt or innocence and discipline.  The Board member must carry out the ordered 

discipline within ten (10) days or the Board must reconvene to consider additional or 

more severe discipline.  (CC 1977 §2-37; Ord. No. 2328 §1, 12-9-96) 
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ARTICLE II.  BOARD OF ALDERMEN MEETINGS 

SECTION 110.180:     REGULAR MEETINGS 

The regular meeting night of the Board of Aldermen shall be the first (1st) and third 

(3rd) Mondays of each month at 7:00 P.M; provided that when the day fixed for any 

regular meeting of the board falls upon a day designated by law as a legal or national 

holiday, such meeting shall be held at the same hour on the next succeeding day not a 

holiday, unless otherwise provided by board.  (CC 1977 §2-27; Rev. Ords. 1939 Ch. 4 

Art. 1 §2; Ord. No. 1571 §1, 2-2-87; Ord. No. 2350 §1, 2-24-97; Ord. No. 2560 §1, 

12-14-98) 

SECTION 110.185:  PUBLIC NOTICE OF PUBLIC MEETINGS; 

OPPORTUNITY TO BE HEARD 

(a) Public notice  of all regular and special public meetings conducted by the city 

board or any other board or commission of the city, except for emergency 

meetings, shall be given by posting the agenda for such meeting at City Hall in 

a place accessible to the general public at least 24 hours prior to convening the 

meeting. 

(b) For any public meeting where a vote of the governing body is required to 

implement a tax increase, or with respect to a retail development project when 

the governing body votes to utilize the power of eminent domain, create a 

transportation development district or a community improvement district, or 

approve a redevelopment plan that pledges public funds as financing for the 

project or plan, the governing body of the city, or any entity created by the city, 

shall give notice at least four days before such entity may vote on such issues, 

exclusive of weekends and holidays when the facility is closed; provided that 

this section shall not apply to any votes or discussion related to proposed 

ordinances which require a minimum of two separate readings on different days 

for their passage.  No vote shall occur until after a public meeting on the matter 

at which parties in interest and citizens shall have an opportunity to be heard.  

If the notice required under this section is not properly given, no vote on such 

issues shall be held until proper notice has been provided under this section.  

For the purpose of this section, a tax increase shall not include the setting of the 

annual tax rates provided for under sections RSMo 67.110 and 137.055. 
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SECTION 110.186:  PRESIDING OFFICER TO CALL BOARD TO ORDER 

 The mayor shall take the chair precisely at the hour appointed for the meeting and shall 

immediately call the board to order. 

SECTION 110.187:  ROLL CALL:  

 Before proceeding with the business of the board, the city clerk or the city clerk’s deputy 

shall call the roll of members, and the names of those present shall be entered in the minutes. 

SECTION 110.188: QUORUM 

 Five members of the board shall constitute a quorum at any regular or special meeting of 

the board; the Mayor shall not be included in calculating the quorum.  No action shall be valid 

without a majority of the board is present, or as otherwise provided in this code or by state law, 

shall vote in favor of such action. 

SECTION 110.189:  PUBLIC MEETINGS; ORDER OF BUSINESS 

 All meetings of the board are open to the public.  Promptly at the hour set by law on the 

day of each regular meeting, the members of the board, the city clerk, city attorney and city 

administrator shall take their customary places in the board chambers and the business of the 

board shall be taken up for consideration and disposition in the following order: 

(1)  Call to Order/Pledge of Allegiance 

(2) Roll Call 

(3) Ceremonial Matters 

(4) Public Participation 

(5) Approval of Minutes 

(6) Agenda Items 

(7) Aldermen and Committee Reports 

(8) Report from the City Administrator 

(9) Questions from the Media 

(10) Adjourn to Executive Session 

(11) Adjourn from Regular Session 
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SECTION 110.190:  READING OF MINUTES 

 Unless a reading of the minutes of a board meeting is requested by a member of the 

board, such minutes may be approved without reading if the clerk has previously furnished each 

member with a summary thereof. 

SECTION 110.191:  PROCEDURE FOR ADDRESSING THE CHAIR; IMPROPER 

REFERENCE TO BE AVOIDED 

 Every member desiring to speak shall address the chair and, upon recognition by the 

presiding officer, shall confine himself/herself to the question under debate, avoiding all 

personalities and indecorous language. 

SECTION 110.192:  INTERRUPTIONS OF SPEAKER 

 A member, once recognized, shall not be interrupted when speaking unless it is to call 

such member to order, or as otherwise provided in this chapter.  If a member, while speaking, is 

called to order, the member shall cease speaking until the question of order is determined, and if 

in order the member shall be permitted to proceed. 

SECTION 110.193:  PRIVILEGE OF CLOSING DEBATE: 

 The member of the board moving the adoption of an ordinance or resolution shall have 

the privilege of closing the debate. 

SECTION 110.194:  MOTION TO RECONSIDER  

 A motion to reconsider any action taken by the board may be made no later than the next 

regular meeting day after such action was taken.  Such motion must be made by one of the 

prevailing side, but may be seconded by any member, and may be made at any time and have 

precedence over all other motions or while a member has the floor; it shall be debatable.   
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SECTION 110.195:  REQUESTS OF BOARD TO HAVE REMARKS ENTERED IN 

MINUTES 

 A member of the Board may request, through the presiding officer, the privilege of 

having an abstract of such member’s statement on any subject under consideration by the board 

entered in the minutes.  If the board consents thereto, such statement shall be entered into the 

minutes. 

SECTION 110:196:  SUMMARY OF DEBATE 

 The clerk may be directed by the presiding officer, with consent of the board, to enter in 

the minutes a summary of the discussion on any question coming regularly before the board. 

SECTION 110:197:  PROCEDURE AND CONDITIONS FOR PRIVATE CITIZEN TO 

ADDRESS BOARD 

 Any person desiring to address the board shall first obtain the recognition of the presiding 

officer.  The following rules shall govern communications and recognition. 

(1)  Each person addressing the board shall give his name and address in an audible tone 

of voice for the records and unless further time is granted by the board, shall limit 

his/her address to five minutes.   

(2) All remarks shall be addressed to the board as a body, and not to any member thereof.  

No person, other than the board and the person having the floor shall be permitted to 

enter into any discussion, either directly or through a member of the board, without 

the permission of the presiding officer.  No question shall be asked of a member of 

the board except through the presiding officer. 

(3)  Written Communications:  Interested persons, or their representatives, may address 

the Board by written communications in regard to any matter concerning the city’s 

business by delivering a copy of such communication to the city clerk, either before 

the board meeting commences or at a recess of such board meeting, or by reading the 

written communication themselves. 

(4) Oral communications:  Interested persons, or their representative, may address the 

board by oral communications with regard to any matter concerning the city business. 

SECTION 110:198:  ADDRESSING BOARD AFTER MOTION IS MADE 

 After a motion is made by a board member, no person shall address the board without 

first securing the permission of the presiding officer to do so. 
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SECTION 110.199:  DECORUM-REQUIRED OF BOARD OF ALDERMEN AND 

OTHER PERSONS 

(a)  While the board is in session, the members must preserve order and decorum, and a 

member shall neither by conversation or otherwise delay or interrupt the proceedings 

or the peace of the board, nor disturb any member while speaking or refuse to obey 

the orders of the board or its presiding officer, except as otherwise provided in this 

chapter. 

(b) Any person making personal, impertinent or slanderous remarks, or who shall 

become boisterous while addressing the board shall be forthwith, by the presiding 

officer, barred from further audience before the board during the meeting, unless 

permission to continue be granted by a majority vote of the board. 

SECTION 110.190200:     REGULAR MEETINGS MAY BE ADJOURNED 

The Board of Aldermen may at any regular meeting in any month by motion duly put 

and carried and entered in the journal, adjourn a regular meeting to a later date in the 

month, the date to be specified in a motion, and such meeting shall be known as the 

regular adjourned meeting for the month.  (CC 1977 §2-28; Rev. Ords. 1939 Ch. 41 

Art. 1 §6) 

SECTION 110.21000:     SPECIAL MEETINGS 

The Mayor or any two (2) members of the Board may call special meetings of the 

Board of Aldermen.  All officials of the City shall be properly notified of such special 

meetings within a reasonable period of time prior thereto.  (CC 1977 §2-29; Rev. 

Ords. 1939 Ch. 4 Art. 1 §2) 

SECTION 110.22010:     QUORUM, ADJOURNED MEETINGS 

A majority of the Board of Aldermen elected shall constitute a quorum to do business, 

but a lesser number may adjourn from time to time.  (CC 1977 §2-30; Rev. Ords. 

1939 Ch. 4 Art. 1 §2) 

SECTION 110.23020:     CONDUCT OF MEETINGS 

All meetings of the Board of Aldermen shall be governed by the provisions of 

Robert's Rules of Order.  (CC 1977 §2-32) 
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